MynununanbHoe OF0HKETHOE JOMIKOJIBHOE 00pa30BaTeIbHOE YUPEKICHHUE
«MenneneeBCKUU NETCKUU caly»
(MBJIOY «MenaeneeBCcKuit JETCKUM caay)

[MTPUHATO:
OO61mumM cobpanreM pabOTHUKOB
MBJIOY «MeHaeneeBCKU ASTCKHUM caIy

Koaexc 3 TUKM U CJIy:KeOHOr0 MOBeIeHUSA
padoTtHukoB MB/IOY «MeHaeneeBCKH JeTCKHHA Caa» M €ro CTPYKTYPHBIX
NojApa3ieJIeHuil Mo aapecam:

a. Kaguioso, yi. llenrpansHas, 49A,

a. CaBuHoO, yja. MoJiogexxHas, 13,

a. CaBuHO, yia. OkTa0pbckas, 1A

1. O0wue mMoJI0KEeHUSA

1.1. Kogekc »thiku u ciyxeOHoro moBencHus (nmamee - Kopekc) paOOTHHKOB
MYHUIIUTIAJIBHOTO ~ OIOMKETHOTO  JIONIKOJBHOTO  00pa30BaTENIbHOTO  YUPEKICHUS
«MenneneeBckuii getckuii cam» (mamee o Tekcry — MBJOY) paspaboran B
coorBercTBUM ¢ TmonoxeHusmu Konctutynuum Poccuiickon ®enepanuun, Tpynosoro
konekca Poccuiickoit ®@enepanuu, denepanbuoro 3akoHa ot 25 aexabps 2008 roma No
273-03 «O mpOTUBONEUCTBUU KOPPYIIIMK», HHBIX HOPMATUBHBIX IPABOBBIX AKTOB
Poccuiickoit @enepaiyu, 1 OCHOBaH Ha OOIICIPU3HAHHBIX HPABCTBEHHBIX MPUHIIMIAX U
HOpPMaxX pOCCHICKOTro 00IEeCTBa U rocyaapcTBa

1.2. Komekc mpencraBnseTr coboi cBOJ 0OMMX MpodheCCHOHATBHBIX TPUHITUIIOB 1
MpaBWJI TOBEJCHUS, KOTOPBIMU HAJJICKUT PYKOBOACTBOBATbCA BCEM pPaOOTHUKAM
HE3aBMCUMO OT 3aHUMAEMOU JOJIKHOCTH.

1.3. Kaxnprit pabotauk MBJIOY nomkeH nmpuHUMAaTh BCE HEOOXOIUMBIE MEPHI
1 coOnronenust onoxkeHuit Kogekca, a xaxapiii rpaxkaanud Poccuiickoit deneparuu
BIIPABE OXKUJATh OT PAOOTHHKA TOBEACHHUS B OTHOIICHUAX C HUM B COOTBETCTBHH C
nonoxxeHusimu Kozekca.

1.4. Komexkc  cuyxutr  pyHgameHToM it (GOpPMHpPOBAHUSA  pabOvYuX
B3auMooTHomeHn! B MBJIOY, ocHOBaHHBIX Ha OOMIEHPHHATHIX HOPMax MOpajidl |
HPABCTBEHHOCTH.

1.5. Komekc mnpu3BaH MOBBICUTh 3(PPEKTUBHOCTH BBHINOJHEHUS pPaOOTHUKAMU
MBJIOY cBoux TpyaoBbIX OOsi3aHHOCTEW. 3HAaHME U COOMOAEHHE pPabOTHUKAMMU
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nonoxenud  Kopekca sBnsercss OOHMM M3 KPUTEPUEB OLIEHKH KadecTBa HX
npodeccuoHaNnbHOM NeATEIbHOCTH U TPYAOBOM NUCUUIUIHHEI.

2. OCHOBHBbIE 00SI3AaHHOCTH, IPUHIUIIbI
U MPaBWIA CJIY;KeOHOI0 NMoBeeHusI pA00OTHUKOB

2.1. llearenbHocth MB/IOY u ero paGOTHMKOB OCHOBBIBAETCS Ha CJIEIYIOIIUX
OPUHIMIAX MPOPECCUOHATBHOM STUKHU:

— 3aKOHHOCTH;

— npoeccuoHanusm;

— HE3aBUCUMOCTH;

— 0OpPOCOBECTHOCTH;

— KOH(UACHITNATHHOCTD;

— UH(POPMHUPOBAHHE;

— 3((EeKTUBHBIN BHYTPEHHUN KOHTPOJIb;

— CIIPaBEIJINBOCTH;

— OTBETCTBEHHOCTb;

— 00BEKTUBHOCTE;

— JIOBEpHE, YBAXKEHUE U JOOPOKEIATeTLHOCTh K KOJIJIEram 1o pabore.

2.2. B cootBercTtBuU co crarbeii 21 TpynoBoro xogekca Poccuiickoit deneparumn
pabOTHUK 00sI3aH:

— 10OPOCOBECTHO UCHOJIHATH CBOU TPYAOBbIE 00sI3aHHOCTH, BO3JIOKEHHBIE HA HETO
TPYAOBBIM JOTOBOPOM;

— coOJI0IaTh TpaBUJia BHYTPEHHETO TPYJI0BOTO PaCHOPSIIKa,;

— coOMIoaTh TPYAOBYIO TUCHUILIUHY;

— BBITIOJTHATh YCTAHOBJIEHHBIC HOPMBI TPY/IA;

— coOoaTh TPEOOBaHUS M0 OXpaHe TPyAa U 00ecreueHuI0 0€30MaCHOCTH TPY/a;

— OEpEeXHO OTHOCUTHCA K UMYIIECTBY paboTojaresst (B TOM YHUCIE K UMYIIECTBY
TpeTbUX JIUI, HaxoasmiemMycss y paloTtojarens, eciau paldoTojaTeb HECEeT
OTBETCTBEHHOCTH 32 COXPAHHOCTh 3TOI0 UMYIIECTBA) U IPYTUX PAOOTHHUKOB,;

— HE3aMEITUTEIbHO  COOOUUTh  paboromarento OO  HEMOCPEICTBEHHOMY
PYKOBOJUTENO O BO3HUKHOBEHUU CHUTYallMM, NPEJICTABISIONICH Yrpo3y JKH3HU H
3I0POBBIO JIIOJICH, COXPAHHOCTH MMYIIECTBa paboTonarens (B TOM YHCIIE UMYIIECTBA
TPEThUX JIMIl, HaxOMAsIIerocs y paboromarens, ecid paboTogaTeNib  HECET
OTBETCTBEHHOCTb 32 COXPAHHOCTb 3TOTO UMYIIIECTBA).

2.3. PaboTHuKHU, co3HaBas OTBETCTBEHHOCTH Iepes IpakJaHaMH, OOIIECTBOM M
rOCyJ1IapCTBOM, ITPU3BAHBI:

— UCXOAUTh M3 TOrO, YTO MpHU3HAHHUE, COOJIOJCHWE M 3aluTa IpaB U CBOOOA
YeJIoBeKa M TpakJaHWHA OMNPEICISIOT OCHOBHOM CMBICT M COJEpPYKAHUE NESITEILHOCTH
OpraHu3alluu;

—coomonate  Konctutyumio  Poccuiickoit ~ ®enepanuu, 3aKOHOAATEIHCTBO
Poccuiickoii ®enepauuu u fmMano-HeHenukoro aBTOHOMHOIO OKpyra, HE JOIyCKaThb
HapyIlIeHUE 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB MCXOMAS U3 MOJUTUYECKOMU,
HPKOHOMUYECKOM 11e71eC000pa3HOCTH TUOO 110 MHBIM MOTHBAM;

— obecnieunBaTh YPHEKTUBHYIO pabOTy OpraHU3aINN;

— OCYIIECTBISATh CBOKO  JICSITENBHOCTh B TMpeAeiax NpeaMeTa ¢ Ieleu
NEATEIbHOCTH OpraHu3aluu;
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— MPY UCTIOJIHEHUHU TPYNOBBIX 0053aHHOCTEW HE OKa3bIBaTh MPEANOYTCHUS KaKUM-
an60 TnpodecCHOHANIBHBIM WM COLHUANbHBIM TpPyNIiaM | OpTraHu3alusM, ObITh
HE3aBUCUMBIMH OT BIMSIHUS OTIIE€JIbHBIX IpaXkaaH, NpodheCCUOHATbHBIX WM COLUATBHBIX
Ipynn ¥ OpraHu3alui;

— UCKJII0YaTh  JIGUCTBUSI, CBSI3aHHBIE C  BIMSIHUEM  KaKUX-TUOO  JIMYHBIX,
UMYIIECTBEHHBIX  ((DMHAHCOBBIX) U HHBIX  HMHTEPECOB,  MPEMSATCTBYIOIINX
100pOCOBECTHOMY UCITOJIHEHUIO UMH JIOJDKHOCTHBIX 00S13aHHOCTEH;

— coOnroniath O0eCTpUCTPACTHOCTh, UCKITIOYAIOINIYI0 BO3MOXKHOCTD BIIUSIHUS Ha HMX
JESATEIBHOCTh PEIICHUN MOJTUTUYECKUX MApPTU U 001IeCTBEHHBIX O0BEIMHEHHI;

— co0moaTh HOPMBI TPO(eCcCHOHANIBHOMN 3TUKH U MIPAaBHJIA AEIOBOTO OBEICHUS;

— IPOSIBIIATh KOPPEKTHOCTh M BHUMATEIBHOCTh B OOpAIllEHUU C Tpa)xJaaHaMd H
JTOJKHOCTHBIMU JIMIIAMU;

— IPOSIBIIATH TEPIIUMOCTD U YBaXXCHHE K 00bIYasiM U TpaauLUsIM HapoaoB Poccun u
APYyTUX TOCYHapCTB, YYHUTHIBaTh KYJIBTYpHbIE M HMHBIE OCOOCHHOCTH Pa3IUYHBIX
STHUYECKHX, COLUAIBHBIX TPYMIN U KOH(PECCH, CTOCOOCTBOBATH MEKHAIIMOHAIBHOMY U
MEXKOH(ECCHOHAIBHOMY COTJIACHIO;

— BO3/IEP’KUBATBCA OT TIOBEJAEHUS, KOTOpPOE€ MOIIO Obl BbI3BaTh COMHEHHE B
100pPOCOBECTHOM MCIOJHEHUHM PaOOTHUKOM TPYIOBBIX O0S3aHHOCTEH, a Takke n3berarb
KOH(JIUKTHBIX CUTyallud, CIOCOOHBIX HAHECTU YIIEpO €ro pemyTaluu WIH aBTOPUTETY
MBZIOY;

—HE WCIOJIb30BaTh JODKHOCTHOE IIOJIOKEHUE JUIsl OKa3aHWs BIMSHUS Ha
JESTENIbHOCTh TOCYIApCTBEHHBIX OPraHoOB, OPTraHOB MECTHOTO CaMOYIIpaBIICHUS,
OpraHM3alyii, JOJDKHOCTHBIX JHII W TPaXAaH NpPH PEIICHHH BOMPOCOB JUYHOTO
Xapakrepa;

— BO3/IEP)KUBATHCS OT IYOMUYHBIX BBICKAa3bIBAHWUH, CYXKICHHM ¥ OILIEHOK B
otHomeHuun aearenbHoctd MBIIOY, pykoBomutens MB/IOY, ecnmu 3T0 HE BXOOUT B
JOJKHOCTHBIE 00S3aHHOCTH paOOTHUKA,;

— coOmonnate ycraHoBieHHble B MBJIOY mpaBuna npegocTaBieHHs CIy:KeOHOU
uH(}OpMAITH U ITyOJTUYHBIX BBICTYIUJICHUMH;

— YBaXHUTEJIbHO OTHOCUTBCS K ACSITEIbHOCTH NPEICTaBUTENIEH CPEICTB MACCOBOM
uHpopmarmu o uHopMupoBaHuio odmiectsa o padore MBIOY, a Takke oka3biBaTh
COZICMCTBHE B MOJIyYE€HUHU JOCTOBEPHON MH(OPMALIMK B yCTaHOBIEHHOM TOPSIJIKE;

— IPOTUBOACUCTBOBATh MPOSBICHUAM KOPPYNLIMHU U MpPEeINpUHUMATh MEPHI 1O €€
npo(UIakTUKE B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM O MPOTHBOAECHCTBUU
KOPPYIIIHH;

—OpOSIBIATH  TPHU  UCHOJHEHWHM  TPYIAOBBIX  OOS3aHHOCTEH  UYECTHOCTD,
OecTpUCTPaCTHOCTh W CHPaBEJIMBOCTh, HE JOMYCKAaTh KOPPYMIIMOHHO OMACHOTO
noBenieHus (TIOBEACHMSI, KOTOPOE MOKET BOCITPHHUMATHCS OKPYKAIOIMMU Kak oOeranme
WA TIPEIUIOKEHUE JTaud B3ATKH, KaK COTJIacHe MPHUHSTH B3ATKY WM Kak pockda o Jaue
B3SITKH JINOO KaK BO3MOXHOCTh COBEPIIIUTHh NHOE KOPPYMIIMOHHOE MTPABOHAPYIIICHHE).

2.4. B uensix npoTUBOACHCTBUSA KOPPYNILIMH PAOOTHUKY PEKOMEHTyETCS:

— YBEAOMJISITH  paboToAaressi, OpraHbl MPOKYpaTypbl, MpPaBOOXpPAaHUTEIbHBIC
opraHbl 000 BCEX CiIydasx oOpalieHus K pabOTHUKY KaKHX-JTHOO JUI B IIETISAX CKIOHCHHUS
K COBEPIIEHUIO KOPPYNIIMOHHBIX MPaBOHAPYILICHUH;

— He TOJy4aTh B CBSA3M C UCIOJHEHUEM TPYIOBBIX 00S3aHHOCTEIN BO3HATPaXICHUS
OT (U3NYECKUX M IOPUAMYECKHUX JIML (TIOAApKH, JIEHEKHOE BO3HArpa)Ie€HUE, CCyabl,



YCIyTH MaTepHalbHOTO XapakTepa, IUIaTy 3a pa3BICUCHUS, OTAbIX, 3a MOJb30BAHUE
TPAHCIIOPTOM U WHBIE BO3HATPAKICHUS);

— IPUHUMATh MEpbI MO HEAOMYIICHUI0 BO3ZHUKHOBEHUS KOH(IIMKTa UHTEPECOB U
YpPETyJIUPOBAHUIO BO3HUKIIUX CIy4aeB KOH(UIMKTA WHTEPECOB, HE JIONMYyCKaTh MpU
UCIIOJIHEHUHU TPYAOBBIX 00SI3aHHOCTEH JTUYHYIO 3aMHTEPECOBAHHOCTb, KOTOPasi MPUBOIUT
WIM MOXKET MPUBECTH K KOH(MIMKTY MHTEPECOB, YBEAOMISATH O BO3HUKIIEM KOH(IUKTE
MHTEPECOB UM O BO3MOXKHOCTU €TI0 BO3HUKHOBEHHMSI, KaK TOJILKO €My CTaHET 00 3TOM
U3BECTHO.

2.5. PaboTHuK MOXXeT 00pabaThiBaTh U MepeaaBarh ClIyXeOHYI0 nH(pOopMaIuio pu
coOmonennn aeictByromux B MBJIOY HopMm u TpeboBaHUM, NPUHATHIX B COOTBETCTBUH
C 3aKoHOAaresnbCTBOM Poccuiickon denepanun.

PaGoTHHK 00s13aH TPUHUMATH COOTBETCTBYIOIIME MEpPHI IO OOECIEUYCHUIO
0e30MmacHOCTH ¥ KOH(HIEHIIMANbHOCTH WH(GOPMAIMU, 32 HECAHKIIMOHUPOBAHHOE
pasryamieHue KOTOpOi OH HECET OTBETCTBEHHOCTh HIIM (M) KOTOpasi CTaja M3BECTHA EMY
B CBSI3U C UCIIOJIHEHHEM UM TPYAOBBIX 00SI3aHHOCTEH.

2.6. PaboTHUK, HaJICTICHHBIN OpraHu3alMOHHO-PACTIOPSAUTEIbLHBIMU
MOJIHOMOYHSIMU 110 OTHOIIEHHUIO K JIPYTUM PaOOTHUKAM, JTOJDKEH CTPEMUTHCS OBITh IS
HUX o0pa3uoM npodeccuoHanu3ma, Oe3ynpedyHoll penyTalu, CIocoOCTBOBATh
(GOpMHpOBAaHUIO B OpraHW3alMd JUOO0 €€ TOoApa3AelieHUud OJIaronpusTHOTO IS
3¢ HEeKTUBHOM pabOThl MOPATLHO-TICUXOJIOTHYECKOT0 KiuMara.

2.7. PaboOTHUK, HaJICTICHHBIN OpraHU3alMOHHO-PACTIOPSAUTEIILHBIMU
MOJTHOMOYHSIMU TIO OTHOIICHUIO K IPYTUM paOOTHUKAM, IPU3BAH:

— IPUHUMATh MEPHI MO TMPEAYNPESKIACHUIO KOPPYIIIMU, a TakKe MEpPhl K TOMY,
9TOOBl TOAYMHEHHBIE €My paOOTHHUKM HE OMYyCKalu KOPPYHIIMOHHO OMAacHOTO
MOBEACHWS, CBOMM JIMYHBIM  TIOBEICHWEM  II0/IaBaTh  NPUMEpP  YECTHOCTH,
OeCTIPUCTPACTHOCTH U CIIPABEIIIMBOCTH;

— He JOIMyCKaTh CIIy4aeB NMPUHYKIEHUS PAOOTHUKOB K YYaCTHUIO B JIEATEIHHOCTU
MOJINTUYECKUX MAPTHH, OOIIECTBEHHBIX 00BEAMHEHUI M PETUTHO3HBIX OPTaHU3aINT;

— B TIpeenax CBOMX MOJHOMOYHMM MPUHUMATh MEpHI MO MPEAOTBPAICHUIO WA
YPEryIUPOBaHUIO KOH(UIMKTa HHTEPECOB B CJIyyae, €Cld €My CTajlo H3BECTHO O
BO3HMKHOBEHUU y PAOOTHUKA JTUYHOW 3aWHTEPECOBAHHOCTH, KOTOpas MPUBOAMT WA
MOJKET MIPUBECTU K KOH(MIMKTY UHTEPECOB.

3. PexoMeHaaTe/IbHbIE I THYECKHE npaBuJja moBCACHUA paﬁoTHl/lKOB

3.1. B cBoeM noBeneHnn pabOTHUKY HEOOXOAMMO UCXOAUTH U3 KOHCTUTYIIMOHHBIX
MOJIOKEHUN O TOM, YTO YEJIOBEK, €0 MpaBa U CBOOO/BI SABJISIOTCS BBICIICH IEHHOCTBIO U
KKIbIN TPpaXXJIaHWH UMEET MPaBO HA HEMPUKOCHOBEHHOCTh YACTHOM >KU3HU, JUUHYIO U
CEMEIHYI0 TaliHy, 3alllUTy Y€CTH, JOCTOMHCTBA, CBOETO J0OPOro UMEHHU.

3.2. B cBoeM noBenieHNH pabOTHUK BO3IEPKUBACTCS OT:

— J11000T0 BUJA BBICKA3bIBAHMM M JEHCTBUN MCKPUMHHAIIMOHHOTO XapakTepa Mo
MpU3HAKAM T10JIa, BO3PACTa, pAChl, HAIIMOHAIBHOCTH, A3bIKA, TPAKIAHCTBA, COLMAIIBHOTO,
MMYIIECTBEHHOTO WJM CEMEHHOIO TOJIOKEHHUS, MOJUTUYECKUX WM PEIUTHO3HBIX
NPEATOYTEHHH;

— Tpy0OCTH, MPOSBICHUIN MPEHEOPESIKUTEITHLHOTO TOHA, 3aHOCUUBOCTH, TIPEIB3ATHIX
3aMeuYaHui, IPeIbABICHUS HEITPAaBOMEPHBIX, HE3aCTY)KCHHBIX OOBUHECHHIA,
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— YIp03, OCKOPOUTENbHBIX BBIPAKEHUM UM PEIUIUK, NEHCTBHUM, MPEMSITCTBYIOIINX
HOPMaJIbHOMY OOIIIEHUIO WJIA MTPOBOIMPYIOIINX MTPOTHBOMPABHOE TTOBEICHHE;

— NIPUHATHUS TIMIIHA, KYpEeHHs BO BpeMs CIY)KEOHBIX COBEIIaHWH, Oecel, WHOTO
CITY»KeOHOTO OOIIEHMSI C TpaXKIaHaMH.

3.3. PaboTHuku mnpu3BaHBl CHOCOOCTBOBAaTH CBOUM CIIYKCOHBIM ITOBEJICHHEM
YCTAHOBJICHUIO B KOJUICKTUBE JICJIOBBIX B3aMMOOTHOIIECHUNA W KOHCTPYKTHBHOIO
COTPYIHUYECTBA APYT C IPYTOM.

PaGoTHUKM NOKHBI OBITH BEXIJIMBBIMHU, JTOOpOXKEIATEIHHBIMH, KOPPEKTHBIMH,
BHUMATEJILHBIMH U TIPOSBIIATH TEPITUMOCTD B OOIIEHUH C TpakJIaHaMHU U KOJUIETaMH.

3.4. Buemnuii Bua pabOTHHKA MPHU HCIIOIHEHWU UM TPYIOBBIX OOS3aHHOCTEH B
3aBUCUMOCTH OT YyCIOBUW TPYIOBOH JACSATEIBHOCTH JOJKEH CIOCOOCTBOBATH
YBOXUTEIHPHOMY OTHOIIICHUIO TPAKIAH K OpPTaHMU3AIluH, a TakkKe, MPU HEOOXOAMMOCTH,
COOTBETCTBOBATH OOIIETTPUHSATOMY JCIIOBOMY CTHIIIO, KOTOPBIN OTIMYAIOT CIIEPKAHHOCTD,
TPAAUITMOHHOCTD, aKKyPaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapylIeHHe noJyoxennii Kogexca

4.1. Hapymenue paOOTHHKaMU TOJIOKeHUM HacTosmero Kojgekca MOmIeKUT
MOPAJIbBHOMY OCYKJICHHIO Ha COOpaHUsSX (COBEHIaHUSIX, KOH(MEPEHIUAX), a B CiIydasx,
MIPENYCMOTPEHHBIX (efiepalIbHBIMU 3aKOHAMHM, HapylieHue nonoxeHuit Komgekca Biedyer
MpUMEHEHNE K paOOTHUKY MEpP IOPUANYECKON OTBETCTBEHHOCTH.

4.2. Cobmonenue pabotHukoM mojoxeHuil Komekca  ydyuThIBaeTcs 1pu
Ha3HAYCHUU TOOIIPEHUH, NMPU HAJIIOKEHUU JUCIMIUIMHAPHBIX B3bICKAHUN, a TaKXKe MpU
o1ieHKe Y(PPEKTUBHOCTHU €T0 JIEITEIHbHOCTH.

4.3. Hapymenue mpaBwl aHTUKOPPYIIIMOHHOTO ITOBEJCHUS BJICUET TPOBEICHUC
CIIY>K€OHOTO PpacCiIeIOBaHUsI MO0 OOCTOSTENILCTBAM BO3HUKHOBEHUS KOPPYMIIMOHHO-
ONaCHOM CUTYallUH.

4.4. PaOOTHUKM B 3aBUCHUMOCTH OT TSXKECTH COBEPIIEHHOIO MPOCTYIKA HECYT
JTUCUUIUIMHAPHYI0,  aJMUHUCTPATUBHYIO, TPaXJIaHCKO-TIPABOBYD U YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUM C 3aKOHOIATEILCTBOM Poccuiickoit deaepannu.

4.5. Ecnu pabOTHUK HE yBepeH, Kak HEOOXOIMMO MOCTYIUTb B COOTBETCTBUU C
HactosmuM KozmekcoM, OH JOMKEH OO0paTUThCS 3a KOHCYJbTAIMeH (Pa3bsiCHEHUSIMH) K
CBOEMY HEMOCPEJICTBEHHOMY PYKOBOAMUTENIO JUOO B KaJpOBOE WM IOPUAHYECKOE
MOJIpa3IeICHHe OpraHu3aluM, JHOO0 K JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY IO
MPOQPUIAKTUKE KOPPYIIIMOHHBIX U MHBIX TPABOHAPYIIICHUA.



